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Introduction 

The Housing Choice Voucher (HCV) program, formally known as Section 8, is 
a federal assistance program administered by local Public Housing Agencies 
(PHAs) and funded by the U.S. Department of Housing and Urban 
Development (HUD).

The rules and regulations of the HCV program are determined by HUD. The 
PHA is afforded some flexibility in the operation of the program which is 
included in the PHA’s administrative plan, approved by the board of 
commissioners. 

The Housing Choice Voucher program assists low-income families by 
providing rental assistance for safe, decent and affordable housing in the 
private market. Families must select a unit that meet federal Housing Quality 
Standards (HQS) and where rent do not exceed local comparisons.
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Managing 
the 

Waiting 
List

• Any family that wishes to receive HCV assistance 
must apply for admission to the program. 

• DCA will provide public notice that it is accepting 
applications for housing assistance.

• DCA will inform eligible applicants selected for the 
lottery pool.

• Accepted applicants are placed on the waiting list by 
date and time order.

• HUD may award a PHA funding for a 
specified category of families on the waiting list. The 
DCA provides Priority Preference to specified Special 
Programs which may qualify a family to be assisted 
without being placed on the waiting list. Families who 
are referred to and qualify for the Special 
Programs below receive Priority Preference.

➢ VASH

➢ DBHDD

➢ The Money Follows Person Demonstration Program

➢ Emergency Housing Voucher

➢ 5-Year Mainstream Voucher
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Eligibility 

The PHA is responsible for ensuring that every individual and family admitted to the HCV program meets all 

program eligibility requirements. This includes any individual approved to join the family after the family has 

been admitted to the program. The family must provide any information needed by the PHA to confirm eligibility 

and determine the level of the family's assistance.

 
To be eligibility for the HCV program, the applicant family must:

• Qualify as a family as defined by HUD and the PHA.

• Have income at or below HUD-specified income limits.

• Qualify on the basis of citizenship or eligible immigrant status of family members. 

• Provide social security number information for household members as required.

• Consent to the PHA’s collection and use of family information as provided for in PHA 

provided consent forms.

• Not currently be receiving a duplicate subsidy.

The PHA must determine that the current or past behavior of household members does 

not include activities that are prohibited by HUD or the PHA.
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Participants may start the HCV 
program by being pulled off the 
waiting list, through special 
programs referral, by porting-in to 
the PHA's jurisdiction, or during a 
PHA relocation project.

DCA will review and verify all 
information received from the 
applicant family.

Applicants must provide all 
required documents at the time of 
Eligibility.

DCA will screen applicants for 
Criminal History.

DCA will search the Debt Owed to 
PHA and Terminations module as 
part of the eligibility criteria.
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Mandatory Denial of Assistance

• Any member of the Houshold who has been evicted from a 
federally- assisted housing in the last three years for drug related 
criminal activity.

• The PHA has reasonable caused to believe that any household 
member current use or pattern of use of illegal drugs, or current 
abuse or pattern of abuse of alcohol, may threaten the health, 
safety, or right to a peaceful enjoyment of the premises by other 
residents.

• Any household member who has ever been convicted of drug-
related activity for the production or manufacture of 
methamphetamine on the premises of federally assisted housing.

• Any household member subject to a lifetime 
registration requirement under a state sex offender registration 
program.
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The Violence Against Women Act (VAWA) is a federal law that, in 
part, provides housing protections for people applying for or living in 
units subsidized by the federal government and who have 
experienced domestic violence, dating violence, sexual assault, or 
stalking. VAWA protection extend to the entire household, regardless 
of gender.

❖ If an applicant claims the proctection against denial of assistance that 
VAWA provides to victims of domestic violence, dating violence, sexual 
assualt or stalking, DCA will request in writing that the applicant provide 

documentation supporting the claim.

Violence Against Women Protections Act
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Referral Received

Review Initial 
Application

Determine 
Eligibility

Schedule Online 
Briefing

Issue 
Voucher and 
RFTA packet

Eligibility Process
• DCA receives Initial Application packet, DCA 

forms, core documents.

• DCA will review the Initial application to 

established the family's eligibility. All 

required forms must be completed and 

signed.

• DCA will provide the family with 10 business 

days to submit needed information.

• Eligible families will receive an invite to 

watch the online Voucher Briefing

• Voucher and RFTA issued via email to family

• DCA will send written notification of ineligible 

determination to ineligible families. The 

notice will specify the reason for ineligibility 

and will inform the family of its right to 

request an informal review.
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• One bedroom for each two (2) persons within the household (other than 
spouse);

• Person of the opposite sex (other than spouses and children under age 5) will 
be allocated separate bedrooms;

• Single person families will be allocated one-bedroom unit;

• Infants under the age of one (1) year will share a bedroom with the parent or 
guardian if there are other family members in the household;

• A pregnant woman (with  no other family members) will be allocated a two-
bedroom unit.;

• Unborn children that are born into a household consisting of two or more 
household members will not be considered in the calculation of total family 
members for purposes of determining subsidy standards;

• Live-in aide (including any family members of a live-in aide) will be allocated 
one separate bedroom; and

• DCA does not determine who shares a bedroom/sleeping room.

DCA Subsidy Standards
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DCA Subsidy Standards

 Voucher Size Persons in Houshold

•   1 Bedroom              1-2

•   2 Bedrooms             2-4

•   3 Bedrooms             3-6

•   4 Bedrooms             4-8

•   5 Bedrooms             6-10
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Add Content in Three 
Columns

01
Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do 
eiusmod tempor incididunt ut labore et dolore magna aliqua. 

02
Lorem ipsum dolor sit 
amet, consectetur 
adipiscing elit, sed do 
eiusmod tempor 
incididunt ut labore et 
dolore magna aliqua. 

03
Lorem ipsum dolor sit 
amet, consectetur 
adipiscing elit, sed do 
eiusmod tempor 
incididunt ut labore et 
dolore magna aliqua. 
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Inspections 

HOUSING QUALITY STANDARDS (HQS) 
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Housing Quality Standards  

An Inspector will conduct an Inspection to ensure that HUD 
inspection standards are met. 

All housing units with HCV must meet the following HQS 
Performance requirements: 
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Housing Quality Standards 
Inspection (continued)

Sanitary facilities                   Water Supply
Food preparation and refuse          Lead-based paint
disposal                         Site and neighborhood
Space and security                 Sanitary conditions
Thermal Environment               Smoke detectors         
Illumination and electricity
Structure and materials
Interior air quality
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Moving with Continued 
Assistance

The family has a right to 
terminate the lease on notice to 

the owner. The family must 
provide the owner notice of 

termination in accordance with 
the lease agreement. The family 
must give the PHA a copy of the 

notice at the same time.

Under HUD regulations, 
families qualify to lease a unit 
outside the PHA's jurisdiction 
under portability. The family 
must inform the initial PHA 
which receiving PHA it has 

selected.
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DCA Moving Process

A 60 Day Notice-To-vacate (Mutual Termination of Lease) form must be completed and signed by the 
participant within 60 days of the lease end date. The family must give DCA a copy of the termination 
agreement.

The Notice to Vacate form (or other written notification) must be given to the owner by the participant as 
notice of their intent to Vacate the unit. The vacate date must be the end of the calendar month.

A Program Move Housing Specialist will review the request 24-48- hours of receipt of the Notice to Vacate 
packet. The Housing Specialist will either approve or deny the request. A letter informing the Participant of 
the decision will be emailed or mailed within thirty (30) days of the receipt of the request.

The Owner is notified via the "Landlord Acknowledgment: letter of the approval or denial of the request.

If the move request is denied, and the participant wishes to appeal the denial, they must submit verifiable 
documents that the reason for the denial is resolved with a new Request to Move form and the new Landlord 
Clearance form.

For participant families approved to move, DCA will issue a new voucher within 10 business days of DCA's 
written approval to move.
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Port-Out Process

The participant submits written 
request to DCA.

DCA determine whether the family is 
in compliance and may move out of 
its jurisdiction in accordance wit the 
regulations and policies set forth.

DCA issues a new voucher for 
portability.

DCA will contact the Receiving PHA 
to confirm participation.

DCA will notify the receiving PHA by 
phone, fax, or email to expect the 
family within 10 business of the 
request.
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Annual Recertification

Annual Recertifications are currently sent via USPS and can be 
returned by mail, fax, email or in person.

Income verifications cannot be more than 120 days old from the 
date of request.

If families are unable to submit required documentation with the 
AR packet, they will be allowed to submit within 10 days of a 
second request.

Failure to complete the Annual Recertification process can result 
in termination from the HCV program.
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Annual Recertification

Georgia DCA is required to reexamine the income and 
family  composition at least annually, and to adjust the 
family's assistance accordingly. The recertification process 
determines if families remain eligible for HCV program.

The Annual Recertification process consists 
of providing documentation and verification for all family 
members.

Some examples of required verification are: employment, 
child support, unemployment, veteran benefits, pension, 
Social Security benefits, medical and pharmacy expenses, 
banks statements, student status and childcare expenses.
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• Interim Recertifications are changes to the family's income or 
composition between the annual recertifications. 

• Examples of such changes are new employment, loss of 
employment, birth/adoption of a child, marriage, etc.

• Families are required to report all NEW income sources within 10 
days.

• Interims that results in a decrease to the family's rent amount will 
be effective the 1st of the following month.

• Interims that results in an increase to the family's rent amount will 
be effective the 1st of the month following a 30-day notice to 
the family.

• Housing Specialists will process interims within 30 days of receipt 
of required documentation and verifications.

Interim Recertifications
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Rent Increases

• Landlords may request rent 
increases once every 12 
months and currently must be 
requested at annual 
recertification.  

• Housing Specialists will review 
comparable units in the area 
to determine if the rent is 
reasonable.

• The unit must be HQS 
compliant as well to 
be approved for an increase.



Thanks!
Housing Choice Voucher Overview Monique Carey, Eligibility and Special Programs 

Manager

Juan Kinshasa, HAP Contracts and Moves 
Manager

Brandii Hollin, HCV Recertification Manager

Elise Kuvach, Inspections Manager

dca.ga.gov
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